
WE’RE HIRING 

 Preparing & posting job ads 

 Sourcing candidates 

 Interview scheduling 

 Offer placement & 

onboarding 

 Maintaining employee 

database & documentation 

 Coordination with clients 

 Assisting in day to day HR 

operations 

   RESPONSIBILITIES 
QUALIFICATION 

Bachelors in HR 

EXPERIENCE 
0 – 2 Years 

LOCATION 
Karachi 

GENDER 
Female 

RECRUITMENT 

OFFICER 

Send your profiles till  
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